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25X1

25X1  hyoughout the day met with| |
| to detersine whether there
wAS sny current necessity for the card index, the BIFs, and other
gentract persennel forms to be retalned at Headquarters. The discussion
will ast be recorded here except to spmmarize the following agreements
sad procedures:

1. Statement of Tarnings and Deductions, Form IS15A - These
were forwerly filed in the CE files, They are the squiva-
leat of the payroll earnimgs slip that Seaff employees
»t each pay day. | | 25X1

25X1 Payroll Branch sald any composite information

needed by an employee can he gotten from that branch

which handles 81l payment: tafo | ate,

Wo decided then that the Form 1315A can be destroyed in-

stead of flled in the CE folders as they were previously.

Howevar, the fors will continue 2o come to the Publi.

eations Nivision hecause the Payrell Bronch is required

to send them.

25X1

2. Index Cards of Independent Contractors - Since & recoxd
card is kept by Contract Personnel Division, the contract
by the Minance Division, and the complete informstion by
the fleld affice, we declded that ths convenionce card
fite kopt {n the Publications Pivision could be abolished,
Questions concerning dates, stc., may be diracted to the
Comtract Personnal Division and more detailed questions
te the Individual JPRS fleld office.

5, MNotificarion of Security Action, Tore 1337A - These must
be kept in order to protect JPRS., Since they cannot he
seat to the fleld office, | = |agrees sha can file 25X1
them in a loosolesf aiphabetical flle, The current
precedure will be for the field office to send In two
,opies af a BIF. Ome will be sent to Security and the
other will be held lu 8 suspense file until the 1337A
comes back. If approved the suspensad BIF will he ap-
wpristely marked snd forwarded back to the field
office, The 1337A will be filed,

QLT
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4. BIF = Convenlenge coples of BIFs wili no longer he kept
in the Publications Division under the above procedures,

25X1
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